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Course: 
Lotus 123 v5 Macros
Duration:
One-Day
	COURSE OBJECTIVES:
	This course covers automation and customising of Lotus 123 using macros. Delegates learn how to write macros using VB code and create a range of sample macros. 


	WHO SHOULD ATTEND:
	Lotus 123 users who at intermediate or advanced level who wish to learn how to speed up and automate their work (or other users' work) in the application using macros.


	EXPERIENCE NEEDED:
	Delegates should have a good grounding in Lotus 123 (any version) and be familiar with absolute Vs relative cell referencing, functions and formula syntax and sheet linking. Familiarity with the macro recorder and editing macros (in any application) would be an advantage.


	COURSE CONTENTS:
	

	1: Introduction to Macros.


What is a Macro?


The Lotus 123 Recorder


Recording a Macro


Relative Record or Absolute Record


Running a Macro


Saving and Editing a Macro


Macro Sheets


Good Practices


Good Planning


Good Habits
	3: Conditional Branching and Sub Routines

Structured Macros
2

Branching
3

Looping
5

The Macro Toolbar
7

Using the IF Statement
8

More Examples of the IF Statement
9

Using the FOR...NEXT Loop
13

Debugging a Macro

	2: Interactive Macros


Macro Functions


Status Bar Messages


Alert Boxes


Input Boxes



References and Select()


Some Useful Macro Commands and Functions
	4: Customising Toolbars, Menus and Sheets


Customising the SmartIcons


Adding and Removing SmartIcons


Creating a Custom Toolbar


Custom Commands


Adding and Removing Custom Commands


Adding a New Command to a Menu


Custom Menus

Add Commands to an Existing Menu
5

Add a New Menu to a Menu Bar
8

The Automatic Features
10

Make a Macro AutoExecutable
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